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Guidance Notes for Applicants applying through the 
WREN Small Grants Scheme 

The WREN Small Grants Scheme (SGS) is one of a range of funding streams operated by WREN under the Landfill Communities Fund.  
To be eligible to apply for funding under the SGS you must:
1. Apply for capital only funding of between £2,000 and £15,000

 FORMCHECKBOX 

2. Have a total project cost of less than £50,000



 FORMCHECKBOX 

3. Have a Project based at one of the following:



 FORMCHECKBOX 


	Village Hall/Church Hall/Community Centre 
	Recreation Ground

	Country Park
	Public footpath/towpath
	Nature reserve

	Public park
	Cycleway
	Village Green

	Skate park
	Bridleway
	Sports Club (multi-purpose) 

	Playground
	Museum
	MUGA

	WREN is unable to accept SGS applications for projects sited at other amenities.


4. Be located within 10 miles of a Waste Recycling Group landfill site
(see page 8 of guidance notes for details of WRG landfill sites) 

 FORMCHECKBOX 

5. Be a not for profit organisation with a bank account and 
constitution








 FORMCHECKBOX 

In addition your project must also:

· Be accessible to the general public 







· Demonstrate plans for future maintenance & management 



· Be completed within 12 months of our funding decision




· Demonstrate value for money 








· Demonstrate need 









What we cannot fund:
WREN is unable to fund the following through the Small Grant Scheme: 

· Staff or volunteering costs
· Purchase of land
· Purchase or lease of vehicles
· Construction of new buildings or extensions to existing buildings (see below for guidance)
· Any work relating to car parks
· Community Cafes 
· Community Art and/or Sculptures
· Projects located at leisure centres, swimming pools or sports facilities that are owned and managed by a Local Authority
· Projects located at leisure centres, swimming pools or sports facilities that are of a maintenance focus
· Single sports facilities
· Scout Halls and other uniformed group HQs where there is no evidence of wider community use
· Any works to public highways, roads (either on or off project site, adopted or un-adopted) pavements beside highways, roundabouts. This does not include recreational footpaths, bridle paths or cycle ways. 
· Litter bins, dog bins and lampposts
· Membership-only organisations where the general public (i.e. non members) are unable to use the facilities
· Projects to provide or enhance overnight accommodation or residential areas of any amenity 
· War Memorials that do not have full public access or are not located within a public park 
Community building/extension projects:

WREN will consider applications for funding for the internals of a new building or extension, but you should demonstrate that you have the fabric costs secured. The list of internal finishes includes: 

· kitchens, 

· toilets, 

· flooring,

· decorating, 

· lighting, 

· heating systems etc, 

· windows and doors,

· renewable energy technology e.g. ground source heat pump, photovoltaic panels

WREN is still able to award funding towards the refurbishment of an existing community building. 

SECOND & SUBSEQUENT APPLICATIONS

Applicants that have been awarded funding from either the Main Grant Scheme or the Small Grant Scheme must wait at least 12 months from submission of the Completion Report before we can accept a further application for a project on the same site. 

Declined applications may have one further opportunity to re-present their case for funding by means of a new application. This should not be seen or implied as a confirmation or guarantee that funding will be awarded on a second attempt to secure WREN funding. 

If you are not sure if you are eligible to apply for funding under the SGS please check our website, www.wren.org.uk to see if your project is eligible under another of our funding programmes or contact us to discuss your project on 01953 717165

Check when the next application deadline in your area is – (http://www.wren.org.uk/apply/main-grant-scheme-and-small-grant-scheme-application-deadlines) You should submit your application and supporting documents as soon as you are able. We can only consider a limited amount of applications in each round and projects are allocated to panels on a first come first served basis, subject to all information being provided.  You will be notified of the decision date when we acknowledge your application. 
Please complete the application form and return it to:
Waste Recycling Environmental Ltd

WREN House

Manor Farm

Bridgham

Norfolk

NR16 2RX
Completing the form:

Please provide as much detail as you can for all sections.  Enclose any relevant documents where requested and supporting documents if useful.  A checklist of enclosures is included at the end of the application form.  Please attach everything requested to avoid unnecessary delays.

Please send us 2 copies of your application form and all supporting documents and remember to keep a copy for your own files.
Section 1: Basic Information

1.1 Please ensure that the name of your organisation is the same as the name on your bank account. 

1.2 The contact names you provide should be people who, if need be, can discuss your project in detail.   They should also be authorised by the applying organisation to sign on its behalf.

1.3 Please use the table to explain what type of not for profit organisation you are.  You will also need to send us a copy of your organisations constitution.  Please refer to the following to see what type of document you need to send us:

Type of Organisation


What to send us

Unincorporated club or association
Rules or constitution

Company limited by guarantee

Memorandum and Articles of Association

Charitable Trust



Trust Deed

Other




Rules constitution, or governing documents


We will also require the latest set of your organisations accounts.

1.4 Please tell us briefly about the history of your organisation and what it exists to do
Section 2: Your project

2.1 Please provide a title for your project.  It should begin with the village, area or town in which your project is sited.  This is the name that will be used in correspondence.

2.2 This must be the location of where the project is actually taking place.  Please enter the road name and main postcode that refers to the location, if your project is situated on land which has no postcode please provide a grid reference and the postcode of the nearest building.

2.3 We need these details to provide statistics to the Government and other organisations about the number and type of projects we fund in your area.  Detailed information about you or your project is not disclosed.
2.4 All projects applying must be within 10 miles of a WRG landfill site.  To see if there is a WRG landfill site in your area, please visit our website www.wren.org.uk or telephone us on 01953 717165 and we will be happy to check for you.

2.5 When do you expect the project to start and finish? Remember you may have to wait sometime from our application deadline for a decision on whether your project will be supported.

2.6 Please tick ONE of the facilities listed to show where your project will be based.
If your project does not fit into one of the facilities listed please contact us for guidance. 
Please do not alter or change the types of sites to suit your project. If you are unable to identify what site best suits your project please call us for advice. 

2.7 In order to assess your application we require a description of your project that provides a resume of your project, including its aims.  Please provide a detailed description of the project that you are seeking funding for.  This should be no longer than around 250 words. 

2.8 Your project may include several different elements, please provide details of exactly what you require WREN funding for.

2.9 It is important WREN knows the difference your project will make to the local community or environment.

2.10 What have you done to find out about the needs of the people who will benefit from your project, for example, tell us if you have consulted with current and/or future users of the facility?  Have you carried out other work to show that your project is both needed and appropriate?  These could include:


Parish appraisals

Disability audits

Access audits

Petitions Community consultations


Open days

Letters of support
Section 3: Project Details

3.1-2 Please tell us who owns the land on which the project will be delivered.  If the land is leased or managed under an agreement, please supply the names of all parties and details, including the length and expiry date of the present arrangements. Please also attach a copy of the lease.

3.3 
Please attach a copy of any planning permission or other consents if relevant.  Please note that funding will not be provided to meet any statutory duties or legal requirements such as a Section 106 Agreement.


3.4 It is important the improvements we fund are maintained appropriately after the period of funding has finished.  In some cases, e.g. a village hall or play area, this will consist of future management plans and sources of funding to meet maintenance requirements.  

3.5 
Your purpose in carrying out the project must not be to make profit.  You can make a charge to use the facility but the proceeds should be reinvested in the project, e.g. towards future maintenance costs. 

3.6 
Please provide details of who will project manage your project to completion.  It could be a member of your committee or organisation or you may have a volunteer with relevant knowledge who will be acting on your behalf.  Please detail names, responsibilities and position within organisation, if different from the contact details provided. 


3.7 Fill in here details about your project which add value to what you want to achieve. Will you be using volunteer labour or recycled materials?  Have you considered the environmental impact of your project and taken steps to reduce it?  Is your project wildlife friendly or are you using energy efficient and water saving devices?  All of these details help us when assessing your project.
Section 4: Funding and Financial Details

4.1-3 If this project is part of a larger scheme, please give the total cost of the whole scheme and the total cost of the grant applied for.  Remember, we cannot accept projects where the total project cost is more than £50,000.  We advise that VAT should be included, where applicable, unless you are able to reclaim it.
4.4 Please breakdown each individual item of expenditure.  This should be based upon a quotation you have obtained.  We require you to obtain at least 2 quotations for any items up to £5,000 and 3 quotations for items costing more than £5,000.  All applications must contain a detailed budget of expenditure.  You should give as much detail as possible under all headings relevant to your project, if your application is successful, this information will be used to check against your statements of expenditure.


4.5 Please clearly list other sources of funding for your project along with the amounts applied for, showing whether these are secured or requested and the expected date of any decision.  In our project consideration we will check that these, when added to the amount requested from WREN will cover the total cost of the project detailed in 4.1.  Should you not have secured all the funds necessary please detail how you will meet the shortfall.


4.6 Please provide the name and address of the person or organisation who has agreed to fund your third party contribution (please refer to page 7 of guidance notes).  Please also send a letter from them confirming they are happy to act as this Funder.   
Section 5: Statistical Information

WREN understands that not all benefits may be relevant to your project; however please answer all the questions as fully as possible.  We collect these answers for statistical purposes only and they are not used when assessing the merit of your project.

Section 6: Supporting Details

In order to carry out an assessment of your project the supporting information identified must accompany your application.  Any omission may delay the assessment and the decision on your application.  If any of the information is not relevant to your project please mark the appropriate box N/A.
Declaration

The declaration is very important and no application can be assessed until a signed declaration has been received.   We ask you to sign a Declaration of Public Access so that we can confirm to our regulators that we hold this and, from time to time, you may be asked by WREN to reconfirm the public access to your facility.  

Projects must demonstrate that the facility is available for public access during a reasonable proportion of the year and with reasonable arrangements.  The minimum requirement is:

4 evenings per week;



2 days per week;

12 weeks per year; or



104 days per year. 

Please note that this access is in addition to exclusive users.

It is important you also detail any charges for using the facility; these may be from charges for entry or hire fees etc.  If income is generated please estimate how much per year. 

Also please detail how the facility will be advertised, both on completion and once open, e.g. local newsletter, websites, local library, notice board etc. 
The declaration must be signed by at least one authorised signatory of the applying organisation.

REMEMBER: When you have completed, checked and signed your application form, send 2 copies of the form and all supporting documents.  

What happens now
When we receive your application, subject to two copies of all documentation being received, we will allocate it to the next available panel meeting and you will be notified of the decision date.  Each application will then be assessed by our Administration Team at WREN House and we will let you know if we need any further details. Your project will then be assessed by a WREN Grant Manager who may contact you if there are any queries and a site visit may be arranged. 

Projects meeting the criteria and have provided all requested details will be considered by the WREN Advisory Panel in their area, and recommendations made to the WREN Board of Directors who will decide whether your project should be funded. 

Successful applicants will be sent a grant offer letter outlining the terms and conditions of the awarded grant.  Commencement of the project may begin once signed acceptance of the offer has been received, and permission to start given. 

The request for payment of the Third Party Funding donation is sent to your identified Contributing Third Party within 7 days of the Board decision. Payment is required within 30 days of the request to secure the grant offer. 

WREN is unable to give decisions over the phone. It should be noted that the decision of the WREN Board and the level of grant allocated is final.  

Applicants will be invited to assist with local publicity for their projects.  If an event is organised, it is hoped that Waste Recycling Group Ltd, as donor of the funding, will be invited to send a representative.   Further details will be given if a grant is offered.  

If you require any help or assistance in filling in this application form then please contact us on 01953 717165.
Waste Recycling Environmental Ltd (WREN) Board make funding decisions on a quarterly basis, with four rounds of decision making meetings being held throughout the year. 
PLEASE NOTE: 

Check when the next application deadline in your area is by visiting our website – (http://www.wren.org.uk/apply/main-grant-scheme-and-small-grant-scheme-application-deadlines) You should submit your application and supporting documents as soon as you are able. We can only consider a limited amount of applications in each round and projects are allocated to panels on a first come first served basis, subject to all information being provided.  You will be notified of the decision date when we acknowledge your application. 
Third Party Funding Explained

Please note Third Party Funding is different from match funding for your project.  An explanation of what Third Party Funding is and how to calculate the Third Party funding for your project is given below:
	Why is Third Party Funding required?

	Under the Landfill Communities Fund, Waste Recycling Group Ltd can donate 6% of the landfill tax they collect to WREN to fund suitable projects.  Of this the Government only allows Waste Recycling Group Ltd a 90% credit against this amount. 

In order to mitigate the losses incurred by participating in the Scheme, Waste Recycling Group Ltd (as a condition of providing WREN with the landfill tax money) requires project applicants to secure the help of eligible ‘Third Parties’ who will reimburse them with an amount equal to 10% of the cost of the funding committed. In addition to the level of the grant this also takes into account the automatic levy charged by the Scheme’s regulator ENTRUST, together with a proportion of the costs associated with administering the funds.  

Example calculation:

Example calculation:

WREN funding committed towards project
10,000

Cost to WREN of administering the grant,

 including ENTRUST levy 
  1,000
Total cost of grant
£ 11,000
10% of gross grant payable to landfill operator
£   1,100
This transaction must not be included in the project’s funding calculations.  In simple terms, £11 of Third Party Funding will release £100 of landfill tax money for the project.  
When is Third Party Funding payment payable?
The request for payment of the Third Party Funding donation is sent to your Contributing Third Party within 7 days of the Board decision. Payment is required within 30 days of the request to secure the grant offer. 


	Who cannot be a contributing third party?

	As detailed previously, organisations / individuals gaining a unique benefit from a project cannot be a contributing third party.  Specific examples are:

· Any individual or organisation, which is directly connected with the landfill operator, WREN or a contractor to the project. 
The Third Party Funding transaction, while facilitated by WREN, is a transaction outside the realms of the project and its associated costs. The payment is made directly from the contributing third party to the Landfill Operator, Waste Recycling Group Ltd.


	 Waste Recycling Group Ltd Landfill Sites


WREN will fund projects sited within 10 miles of the following Waste Recycling Group Landfill Sites
Area




Landfill Site Name
Postcode

ENGLAND

Bedfordshire




Stewartby 

MK43 9LY

Buckinghamshire & Milton Keynes 

Bletchley

MK3 5JU







Calvert


MK18 2HF

Cambridgeshire



Buckden

PE19 5UH







Dogsthorpe

PE1 3TD








March 


PE15 8QN








Milton


CB24 6DQ

Cheshire




Arpley


WA4 6YZ








Danes Moss

SK11 9QP






Gowy


CH2 4JP

Maw Green

CW1 1NG

Cumbria




Bennet Bank

LA14 4QH







Lillyhall


CA14 4JH

Humber




Gallymoor

YO43 4ED







Immingham

DN40 1QR







Winterton

DN15 9AP

Lincolnshire




Boston


PE21 7AA







Colsterworth

NG33 5QT







Gainsborough

DN21 1AF







Kirkby on Bain

LN10 6YN







Leadenham

LN5 0QF







Middlemarsh

PE24 7AA







North Hykeham

LN6 3QZ

Norfolk




Aldeby


NR34 0BL







Blackborough End
PE32 1SW







Feltwell


IP26 4DR

Northamptonshire



Weldon


NN17 3JG

Nottinghamshire



Daneshill

DN22 8RB







Dorket Head

NG5 8PU







Staple Quarry

NG24 3JJ

Oxfordshire




Dix Pit


OX29 5BB





Sutton Courtenay
OX14 4PW

Warwickshire & West Midlands

Bubbenhall

CV8 3BN
Yorkshire




Allerton Park

HG5 0SD







Bootham Lane

DN7 4JT







Skelbrooke

DN6 8LX






Welbeck

WF6 2JA

SCOTLAND 

Lanarkshire




Greengairs

ML6 7TD

Midlothian




Oatslie


EH25 9QN

WALES 

Conwy





Llanddulas

LL22 8HP

West Glamorgan



Pwllfawatkin

SA8 4RX

Wrexham




Pen-Y-Bont (Chirk)
LL14 5AR 
	Useful Information 


Going green
As an environmental fund, we support the protection of the environment we live in. In order to reduce our carbon footprint, we want to encourage our applicants to incorporate as much green technology in their projects as possible. 

What is green technology?
Green technology uses environmental science to conserve and protect our natural environment. Green technology initiatives are viewed as helping to reduce the level of carbon emissions society produces. 

The field of "green technology" covers a wide range of products and ideas that are continuously developing, from very simple tasks that can be performed in the home to highly specialised systems that are used in industry. 

Green technology initiatives aim to achieve: 

· Innovation - developing alternatives to technologies that have demonstrated they can damage health and the environment we live in.

· Sustainability - meeting the needs of our society through methods that can continue indefinitely into the future without damaging our natural resources and environment.

· Source reduction - reducing waste and pollution by changing patterns of production and consumption.
WREN funding and green technology

WREN wants to encourage potential applicants to incorporate green technology into their projects where possible. Here are some of the more common types of renewable energy technologies that you may be able to incorporate into your plans:)

· Photovoltaic solar panels (for generating electricity

· Ground source heat pumps Domestic scale wind turbines

· Biomass electricity and heating generators

· Solar water heating collectors

· Rainwater harvesting systems

Applicants should note that WREN does not fund all types of renewable energy technologies and will only consider projects for replacing old equipment with greener technology when the current equipment is no longer functioning properly. Additionally, the WREN does not fund the installation of equipment that will not have a direct impact on the users of the facility eg installing a wind turbine to reduce running costs. This is partly to reduce waste (taking out a perfectly working boiler doesn’t make green sense either) and partly because there are other funding streams out there available for this type of work. 

If your project is in respect of energy saving measures or green technology you must undertake an energy audit and enclose a copy with your application.

Find out more from those in the know

We’re not experts on this here so below are a list of websites where you can find out more: 

Centre for Alternative Technologies: www.cat.org.uk - offer solutions to some of the most serious challenges facing our planet and the human race, such as climate change, pollution and the waste of precious resources. CAT also runs a free information service, answering enquiries on a massive range of topics by phone, letter or email, five days a week. For bigger projects, there is also a consultancy service. 

The Carbon Trust: www.carbontrust.co.uk-is a not-for-profit company providing specialist support to help business and the public sector boost business returns by cutting carbon emissions, saving energy and commercialising low carbon technologies. 

Yougen: www.yougen.co.uk- this website includes tips from Energy Experts, a facility to find people who have already installed the technology you’re interested in or find a local supplier to install it for you as well as information on the latest research into renewable energy. 

DISABILITY ACCESS GUIDANCE 

We support applications where the benefits for people with disabilities can be clearly quantified, however the obligations to meet the statutory requirements of the Disability Discrimination Act where there is no proven need for the work to be carried out is contrary to WREN grant giving policy. 
Guidance

On any new build WREN expects your project to meet the statutory requirements of the Disability Discrimination Act (DDA) 1995 and Part III 1999. 

If you are upgrading an existing facility in order to meet the statutory requirements of the DDA, WREN expects your organisation to have carried out a disability audit. 

The following areas should be considered during the disability audit: 

· Approach and car parking

· Routes and external level change, including ramps and steps

· Entrances, including reception

· Corridors, internal doors, internal ramps and assembly

· Lifts, stair lifts and internal level changes

· Toilets

· Fixtures and fittings

· Means of escape

· Providing information 

WREN expects you to have consulted with current users of the facility and to provide evidence of what consultation you have undertaken. The consultation must specifically address the need to upgrade the disabled access to the facility. WREN expects you to have made contact with the Local Authority to establish whether they have a Disability Officer who can provide help and advice on complying with the DDA or to approach another local organisation that can provide advice in this matter, such as your local CVS. 
Useful websites

National Register of Access Consultants www.nrac.org.uk 

Equality & Human Rights Commission www.drc-gb.org 

Centre for Accessible Environments www.cae.org.uk 

	WREN SMALL GRANT SCHEME
APPLICATION FORM


	
	FOR WREN REFERENCE ONLY

	
	
	Date Received:

	IMPORTANT:

Please read the guide notes in full before applying
	
	

	
	
	WREN Reference:

	Please answer all questions as fully as possible 

Please remember to sign the form 
	
	Panel Date:

	
	
	Board Date:


	Section 1 – Contact Details and Declaration

	
	
	

	1.1
Organisation Name 
	


	1.2
Contact details
	Primary contact
	Secondary contact

	
Title (Mr, Mrs, Miss, Ms)
	
	

	
Contact name
	
	

	
Position 
	
	

	
Address


	
	

	
Postcode
	
	

	
Daytime telephone
	
	

	
Mobile telephone
	
	

	
E-mail address
	
	

	
	

	1.3 
What is your organisation type 
	( Charity

( Parish Council
( Town Council

( Local Authority
( Community Group
( Voluntary Group

( Other (please state)   ……………………………………………………. 

	

	1.4
Briefly describe your organisation’s main purpose.

	

	

	Section 2 – Your Project

	

	2.1
Project Title

	

	2.2
Project location – address with postcode 

	

	2.3
In what Local Authority Area and Parliamentary Constituency is your project?

	
Local Authority:
	Constituency:

	
	

	

	2.4
Name and location of nearest WRG landfill site and distance from project

	

	2.5
Proposed timescales for the project

	Proposed start date for this project (mm/yy)
	

	Project completion date for this project (mm/yy)
	

	2.6
Tick the facility where your project is based:

	Village Hall/Church Hall/Community Centre
	
	Recreation Ground
	

	Country Park
	
	Public footpath/towpath
	
	Nature reserve
	

	Public park
	
	Cycleway
	
	Village Green
	

	Skate park
	
	Bridleway
	
	Multi-use sports facility or club
	

	Playground
	
	Museum
	
	MUGA
	

	2.7 
Please describe your project 

	

	2.8
Please detail specifically the elements you require WREN funding for

	

	2.9
How will your project benefit the local community?

	

	2.10
What evidence do you have that local people support your project?

	


	Section 3 – Project Details

	

	3.1
 Who owns the land on which the project is located? 

	

	3.2
 If your organisation does not own the land, when does the lease expire and what agreement does your 
organisation have for continued general public access?

	

	3.3
Does the project require planning permission or other form of consent?  

	

	3.4
What plans do you have to maintain the project once it is completed?

	

	3.5
Please confirm the amenity will not be operated for profit.  

	

	3.6
 Who will be responsible for the management of the project? 

	

	3.7
What added value will your project deliver?

	


	Section 4 – Funding & Financial Details

	
	

	4.1
What is the total cost of the project?
	£

	4.2
Does the project total include irrecoverable VAT?
	Yes
 FORMCHECKBOX 
 
No
 FORMCHECKBOX 


	4.3 How much funding are you requesting from WREN?
	£


4.4


	Please provide a detailed breakdown of expenditure of your project and enclose any quotes you may have obtained.  Please tick the specific elements you would like WREN to fund.

	
	AMOUNT (£)
	(

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


	4.5
Funding from other sources, including own funds

	Name of Organisation
	Amount Requested
	Applied Date
	Response Date

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	4.6
Please detail below the name and the contact details of your contributing third party funder.

	


	Section 5 – Statistical Information


In order to support your application it would be helpful if you could provide details of the anticipated benefits your project will generate. Where a benefit is not appropriate please indicate this by entering the answer N/A. 
	Statistical information:  Please answer only those questions relevant to your project

	Where applicable please estimate the number of new or existing jobs as a result of the development of this project
	

	Where applicable, please estimate the number of full time jobs that will be created or maintained once the project has completed
	

	Where applicable, please estimate the number of part time jobs (less than 18 hours) that will be created or maintained once the project has completed.
	

	Where applicable, please estimate the number of people who will obtain training qualifications or recognised skill, directly linked to the development of this project.
	

	Please tell us the number of volunteers expected to help in the delivery of this LCF project

Please also tell us the:

Number of youth (16-25 year olds) volunteers working on this project 

Number of youth (16-25 year olds) volunteering days created by this project

Number of other volunteering days created by this project
	

	If you are improving areas of land (excluding land for building development), please estimate the number of hectares that will be worked on as part of this project.
	

	If applicable please estimate the number of metres of footpath and/or bridle ways and/or cycle paths which will be improved 
	

	If you intend to plant trees as part of this project, please estimate how many will be planted
	

	Where applicable, please estimate the number of users that currently use the site per year (a person who uses the site on 10 occasions per year counts as 1 user)
	

	Where applicable, please estimate the current footfall of the site per year (a person who uses the site on 10 occasions per year counts as a footfall of 10)
	

	Where applicable, please estimate the number of users that will use the site per year after the project has completed  (a person who uses the site on 10 occasions per year counts as 1 user)
	

	Please estimate the footfall of the site per year after the project has completed  (a person who uses the site on 10 occasions per year counts as a footfall of 10)
	

	Where applicable please estimate the number of schools which currently visit the site? 
	

	If you anticipate that the project will increase school visits once completed, please estimate by how many.
	

	What is the total value of LCF funding that will be used to make improvements or provide improved facilities for people with disabilities?
	

	Where applicable, will the project use any type of recycled material?
	

	Will this project make changes which will result in improving energy efficiency?
	

	If you are able please estimate the total cost saving per annum once the project is complete. 
	

	Does your project involve land formally designated as: 

 FORMCHECKBOX 
 County wildlife site/wildlife heritage site             
 FORMCHECKBOX 
 LNR (local nature reserve)                                

 FORMCHECKBOX 
 SSSI (site of special scientific interest)                 
 FORMCHECKBOX 
 NNR (national nature reserve)

 FORMCHECKBOX 
 AONB (area of outstanding natural beauty)

 FORMCHECKBOX 
 CNR (community nature reserve)

 FORMCHECKBOX 
 Other – please state designation ________________________________________________________

Please provide details of designating authority _________________________________________________




	Section 6 – Supporting Details 

	The following Information is needed to support your application.  Please tick to confirm these have been enclosed.     

	
	Supporting project photos / project plans

	
	Map of project location

	
	Letters of support/evidence of consultation

	
	Organisation’s latest accounts and latest bank statement

	
	Confirmation letter from your contributing third party

	
	Copies of planning consents (permissions / faculties / building regulations)

	
	Estimates / Quotations / evidence that best value for money has been sought

	
	A copy of your organisation’s minutes stating appropriate signatories for your organisation


	Declaration 

	Declaration of Public Access

Please provide details of opening and closing times:

	Monday
	
	Please detail your arrangements for public access, and any restrictions to these access arrangements.

	Tuesday
	
	

	Wednesday
	
	

	Thursday
	
	

	Friday
	
	Please detail any charges for using the facility. 

	Saturday
	
	

	Sunday
	
	

	Please detail groups or organisations which currently use the facility:

	

	Please detail how and where will the facility be advertised: 

	

	ON BEHALF OF

(Enter organisation name)
	

	I apply for a grant of £             in respect of expenditure to be incurred on the project detailed above.  I declare the statements in this application are true and that the information provided is correct. 

	NAME
	SIGNATURE
	DATE

	
	
	

	NAME
	SIGNATURE
	DATE

	
	
	


	Applicant Survey

As part of our continuing efforts to improve our systems WREN is keen to know your views about our application process.  We would appreciate you spending a few minutes to complete this part of the application form as it will give us valuable information about the service we provide and will help shape any future changes to our application form and process.  

This information will not be used as part of our assessment of your application and will be used for monitoring purposes only.

Please tick the box that most closely matches your view



	
	Excellent
	Good
	Satisfactory
	Poor
	Very Poor

	How helpful was the guidance you received from WREN?
	
	
	
	
	

	
	Very Easy
	Easy
	OK
	Difficult
	Very Difficult

	How easy was the application process to understand? 
	
	
	
	
	

	How easy was the application form to complete?
	
	
	
	
	

	If you visited the WREN website how easy did you find it to use?
	
	
	
	
	


How did you hear of WREN?
	Newspaper article


(
Radio




(
WREN Newsletter / Literature

(
	Funding Seminar



(
Previous contact



(
Recommendation 



(


	Other (please give details)

(  







	



	APPLICATION ENDS


[image: image2.png]



To work out the amount of third party funding you need to find multiply the application amount by 1.1 and your third party funding will be 10% of this figure.





DATA PROTECTION STATEMENT


We require the information requested in this form to allow us to process your application. All information provided in support of an application, including personal details, will be held in a database. WREN complies with strict security procedures in the storage and disclosure of your information. These procedures are in accordance with the principles of the Data Protection Act 1998. 
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